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AS SECRETARY, 1 WILL
AIM TO BE:
. AN INBOX HERO:
KEEPING YOUR
EMAILS CLEAR AND
QUICK
. THE BRAIN BEHIND
THE BUZZ: MAKING
SURE EVERYONEIS IN
THE LOOP AT ALL
TIMES!

A CALENDAR
WHISPERER: MEETING,
EVENTS, DEADLINES -

I'VE GOTIT ALL

SCHEDULED!
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